DAYV Institute of Engg. & Technology
Jalandhar

Leave Application Form for Non Teaching Staff

(DT | (- ST

NI Lot e ettt e e e e e
Designation ...........ccccveeeeieeecieceeee (Regular/Skilled) Department ..........ccccceeveeiueeninnnne
Nature of Leave (Casual/Medical/Earned/DUty) ........ccoueieriieaiiiiiieiie e
PUIPOSE OF LEAVE ...
No. of Days .....cccceeevveeviieenen. days (from ........cooeeeviiiiiiiecc, 10 ISR )
In case of Half day leave: Timing from ................. Lo IR (Date ....ocoovveeeeeeeiieeee )
Connecting Saturday, Sunday & Holiday (if any) ..........ccccooiiiiiiiiii e
Outstation Leave: Yes/No
If yes; Address while on out station Leave
.................................................................................... 1Y, {o] 1] [N\ o AA———————————————
Alternative Duty Arrangement

Date Name Designation Signature
_______________________________________________________________ MREoanS CIgIHeIe)

For Office Use
Leave Record Casual Earned Medical Duty

Last Leave Availed on

Total Leave Availed

Balance Leave

(Checked & Verified bY) ...c..oooviiiiiiiiiieeecceeeee e

Recommendation of H.C.D. ....oeveeeeeeeeeeeeeee e,
PRINCIPAL




